THE UNIVERSITY OF MEMPHIS

Institutional Review Board for the Protection of Human Subjects

Request for Exemption

DIRECTIONS: All research involving data collection or other investigations using human subjects must be reviewed and approved by the University’s Institutional Review Board for the Protection of Human Subjects (IRB).  However, some types of research may be exempt from federal regulations for the protection of human subjects. While the researcher may request that his/her study be classified as exempt, only the IRB may determine whether a research project is, in fact, exempt or non-exempt.  Please answer the following questions to determine whether you should submit a request for exemption. 

1. Does your research involve pregnant women, fetuses, or prisoners?  ___YES   _x__NO

2. Does your research involve using survey or interview procedures with children?  ___YES   _x__NO

3. Does your research involve the observation of children in settings where the investigator(s) will participate in the activities being observed?  ___YES   _x__NO

4. If data are to be recorded by audiotape or videotape is there potential harm1 to subjects if the information is revealed or disclosed?  ___YES   _x__NO

5. If the subjects are to be identifiable either by name or through demographic data, is there potential harm to participants if the information is revealed? ___YES   __x_NO

6. Will collection include sensitive data (e.g. illegal activities, or sensitive themes such as sexual orientation, sexual behavior, undesirable work behavior, or other data that may be painful or very embarrassing to reveal, such as death of family member, memories of physical abuse)? __YES_x_NO

7. If the data, documents, records, or specimens are originally labeled in such a manner that subjects can be identified, directly or indirectly through identifying links, is the investigator recording the data in such a way that subjects can be identified, directly or indirectly through identifying links (i.e., demographic information that might reasonably lead to the identification of individual subjects – name, phone number; or any code number that can be used to link the investigator’s data  to the source record – medical record number or hospital admission number)? ___YES   __x_NO

If you answered YES to any of the questions above, use the Initial Review Application Form instead of this Request for Exemption.

If you answered NO to all of the questions above, continue to complete this Request for Exemption.

Please send the appropriate completed form to the IRB, c/o Susie Hayes, Compliance Coordinator, Research Support Services, Administration 315, The University of Memphis, Memphis, TN  38152.  Electronic submission to slhayes@memphis.edu is strongly encouraged and is likely to result in a quicker review process. You may not start your research until you have received written notification from the Board that your research qualifies as exempt.
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Use this page as a cover sheet for the application and follow the instructions on the pages that follow in completing the application.  If revisions are made to an application currently under review, please clearly indicate any changes.

Depending on the level of potential risk to subjects, as determined by the Board, the application may be subject to full Board review, expedited review, or exempted from the full review process.  Please allow up to four weeks for a response from the Board.  For questions or further information, call Susie Hayes at 678-5071.

Name __Kakali Bhattacharya__________   Phone  678-3164
   Fax  ______________

Department CEPR  


E-mail  kbhttchr@memphis.edu
Faculty advisor (if student)  ________________________________________________________

Proposed starting date and duration of study  ____October 2006 ( 1 hour interviews by students in EDPR 7561/8561 class) 
Project Title    EDPR 7561/8561
 Class Interview Project
Purpose of study:
In this class project, students will interview adults for an hour based on the topic of their research interest to learn qualitative interviewing skills. 
Description of subject population (including age and location) and method(s) of subject recruitment

Adults who are at least over 18 years old, who volunteered to participate through signing an informed consent with the interviewer and who would be assured confidentiality. Method of recruitment would include word of mouth or familiarity with the interviewer. 
Description of Procedures

Students in this class will approach a participant of their interest, describe the nature of the project, assure confidentiality and answer any question the participant might have. Then if the participant agrees, then the student will ensure that the participant understands and signs a consent form. The interview would be audio-taped and transcribed. Students will safely store the interview tape in a locked space and destroy within a year from this project. 
Please submit the following materials:

· This Request for Exemption form (all pages)

· Copy of consent document, cover letter, or script, if applicable

· Copies of any survey, questionnaire, or interview instruments

· Copies of any recruitment advertisements

· Website addresses, if applicable

Remember that you may not start your research until you receive written notification from the IRB confirming that your research qualifies as exempt.
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Please check all of the following descriptions that apply to your research.

x (does not include children) (1) Research conducted in established or commonly accepted educational settings, involving normal educational practices. This category may include children.

____ (2)
Research involving the use of educational tests (cognitive, diagnostic, aptitude, achievement), survey procedures, interview procedures, or observation of public behavior for which subjects can not be identified directly or through coded identifiers, or, if they can be identified, release of the information would not be harmful1 to the subject.  (Note:  exemption is not allowed in surveys or interviews with children.  Please submit an Initial Review form.)

____ (3)
Survey or interview of public or elected officials. Testing of public officials.

____ (4)
Research involving the collection or study of existing data2, documents, records, pathological specimens, or diagnostic specimens, if these sources are publicly available or if the information is recorded by the investigator in such a manner that subjects cannot be identified, directly or through identifiers linked to the subjects. This category may include children.

____ (5)
Research and demonstration projects that are conducted by or subject to the approval of Department or Agency heads, and which are designed to study or evaluate public benefits or services. (e.g. evaluation of public benefits programs: Medicare, Public Assistance).   This category refers to projects under Federal Department or Agency Heads. This category may include children.

____ (6)
Taste and food quality evaluation and consumer acceptance studies.   This category may include children.

1Harm to subjects means that any disclosure of the human subjects’ responses outside the research could reasonably place the subjects at risk of criminal or civil liability or can be damaging to subjects’ financial standing, employability, or reputation.

2Existing data means the items exist before the research was proposed or was collected prior to the research for a purpose other than the proposed research. (For purposes of an HHS grant, this refers to data collected prior to the time the research was proposed.)
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INVESTIGATOR’S ASSURANCE

I certify that the information provided in this request for exemption is complete and correct.

I understand that as Principal Investigator, I have ultimate responsibility for the protection of the rights and welfare of human subjects and the ethical conduct of this research protocol.

I agree to comply with all U of M policies and procedures, as well as with all applicable federal, state, and local laws regarding the protection of human subjects in research, including, but not limited to, the following:

· the project will be performed by qualified personnel according to the research protocol,

· I will maintain a copy of all questionnaires, survey instruments, interview questions, data collection instruments, and information sheets for human subjects,

· I will promptly request approval by the U of M IRB if any changes are made to the research protocol 

· I will report any adverse events that occur during the course of conducting the research to the IRB within 10 working days of the date of occurrence.

Kakali Bhattacharya
August 29, 2006


Principal Investigator
Date

FACULTY ADVISOR’S ASSURANCE

By my signature as advisor on this research application, I certify that the student investigator is knowledgeable about the regulations and policies governing research with human subjects and has sufficient training and experience to conduct this particular study in accord with the approved protocol. In addition,

· I agree to meet with the student investigator on a regular basis to monitor study progress.

· Should problems arise during the course of the study, I agree to be available, personally, to supervise the principal investigator in solving them.

· I understand that as the faculty advisor, I will be responsible for the performance of this research project.

.

Faculty Advisor (if principal investigator is a student)
Date
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